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1.001He noJ10KeHUs1

Hacrosiee Tlonoxenne pa3paboTaHo ¢ Leblo pPernaMeHTalud paboTel ¢ JTHYHBIMH
JlelaMH yyalmXcsl [IKOJBI W OTPe/ieNIseT MOpsSIoK AeHCTBUH BCeX KaTeropui pabOTHHKOB
IIKOJIbI, YYACTBYIOIIMX B Pa0OTE C BblLIEHa3BAHHOM JOKYMEHTAIUEH.

Hacrosimee  TlonoxeHue yTBep)kaaeTcs NpPUKa3oM 10 IIKOJE M SBJIACTCS
00s3aTeIBbHBIM JUI BCEX KAaTErOPHH IMeJarorHyecKux M aJAMHHHUCTPATHBHBIX PabOTHHKOB
ILIKOJIBI.

2. lopsiiok oopmM/IeHHsI THUYHBIX /leJl TPH MOCTYNJIEHHH B LUKOJLY

2.1. Jluunble j1efa yyarmxcs 3aBOAATCS KIACCHBIM PYKOBOAMTENEM IO MOCTYIICHUIO
B IIKOJIY Ha OCHOBaHWUM JIMYHOI'O 3asiBJICHUA pOIIHTCJICﬁ.

JUis  odopmiieHHss JMYHOTO Jena JOJDKHBI OBITh [peICTaBiIeHbl  CleIyIolHe
JIOKYMEHTbI:

e zasgBicHMe Ha uMs aupekropa (10 Kiacc — MPeaBsSBHTH OPHIMHAI C KOTHMEH
arrecrara 00 0OcHOBHOM 0011eM 00pa30BaHHK);

e KONHMSI CBHJICTEILCTBA O POXKICHHH (3aBepsieTcs IUPEKTOPOM YUPEKIEHHUS IpH
NpeIoCcTaBlIeHH OPUTHHATA);

® CBHJIETEIHLCTBO O PEFUCTPALIHH 10 MECTY KUTENIbCTBA ((hopMa 8);

e OpurdHa C KOMHeil Iacropra OIHOTO M3 POJIUTEINEH;

® KOHTAKTHbIEC TCJIerOHLI pozm‘reneffi;

e JloroBop 00 00pa3oBaHHUU MeXTy 00pa3oBaTe/bHONM OpraHu3alHel H pOAUTEIISIMH
(3aKOHHBIMM T1PE/ICTABHTEIIMH) 00Yy4aroLIUXCH;

e coryacue Ha 00padOTKy NepCOHAIbHBIX JaHHbBIX;

e xonus CHWIIC,

® KOINHWS MEJIMUMHCKOTIO ITOJIUCA;

2.3. OcnoBanmem i H3faHus npukaza «O 3auUCIEHHM» CIIYKHUT 3asBIEHHC
pOJIUTEIIEH.

2.4. Jluunoe Jleno yyammxcs BeIeTCsi Ha BCeM TIPOTSKEHMH y4eObl (C MOMeHTa
[OCTYIJIEHHS! €r0 B LIKOIY B JI0 ee OKOHYaHHs). :

2.5. Jluumple Jaesa ydamuxcs BeJyTCsl KIACCHBIMU PYKOBOIMTEIAMHM. 3allcH B
JIMYHOM Jle/le HeoOX0AMMO BECTH YeTKO, aKKypaTHO M TOJbKO uepHuiamu. Ilo okoHuaHnu
KaXJI010 rojia 1moji rpadoil «IoANUCh KJIACCHOIO pYKOBOIMTEISH» MPOCTaBIseTCs nevarb
ILIKOJIBI.

2.6. B iin4Hoe J1es10 yYeHHMKa 3aHOCATCH:

e 00uuMe cBejlenust 00 00yJaroIeMes;



e WIOrOBble OTMETKM YCIIEBAEMOCTH B KIlaccaX, 3aBePeHHEIC  TOAIUCHIO
KJIACCHOTO PYKOBOAMTE/IS U EIATEIO TIIKOJIbL;
e sasBicHHE pOIMTENei (3aKOHHBIX npejicTaBuTee) O IpHeMe B IIKOMY C
0BH3aTCIILHON 3AMVICHI0 00 03HAKOMIIEHUH C Y CTaBOM IIKOJIBI (mpunoxenue 1),
e 0 liepeBojie B APYroif KNacc (3asBIeHHMC [HIUETCS JIMIHO OLHUM U3 pojuTeneh
(3aKOHHBIX ~PEACTABHTENEH) TOIBKO OT pPYKH; [EHaTHBIC (hopMbl  He
jonyckarorcs!); :

3aKOoHHBIC MPEICTABHUTEIH neTel — CHpPOT U netell, HaxOLAIIUXCs T0J OIIEKO,

JOTOIHUTENLHO  JOIDKHBL  IIPSJOCTAaBUTH  JIOKyMEHTEL yJIOCTOBEpSIONIHE KX

[IONHOMOYMS B OTHOLIIEHHH JIAHHOTO pedeHKa.

2.7. Ha TWTy/bHBIH JTECT JMYHOH KapThl 00y4alolerocs MpUKICHBacTCs ¢ororpadus
yyamerocst (1p¥ HATHYHHK).

JMuHOE [e]0 WMeeT HOMEP, COOTBEeTCTBYIONHIT HOMEPY B a)aBUTHON KHUIE 3amUCH
ygaluxcs ¢ yKazaHHeM COOTBeTCTBYIOMEH nuTepsl (Hampumep, Ne K/5 o3nauaer, 41O
ydaluiics 3arucan B and)aBUTHON KHUIe Ha 6ykBy «I» mox Ne 5).

GaMmuns, MM, OT4ecTBo oOydaroulerocs Ha THTYJIBHOM JIHCTE BHOCHUTCSA B
POJMTENBHOM 11aJ1eKe (HAIPUMED, Weanoga Mpana VBaHOBUYA).

HanMenopaiue 06pa3oBaTelbHOTO yIPeKIeHUsl BHOCHTCA CTPOro B COOTBETCTBHH C
Veragom OV (10IyCKaroTCs COKPAICHI, IPENYCMOTPEHHBIC yCTABOM).

Mecropaciionoxenus OY — B MMEHUTEIBHOM HA/IEXKE (marpumep: T. HoBouepkaccek,
Poctosckas 001L.).

2.8. Ha JeBoii CTOpOHE Pa3BOpOTa JIHYHOH KapThl obyuarorerocs (Qpamuius, UM,
OTdecTBO pebeHKa BHOCATCS B MMEHHTETBHOM [afeke B TOYHOM COOTBETCTBUM CO
cBunerenbctBoM o poxaenud. Ocoboe BHHMAHHE  CICAYET obpamare Ha CIOB3,
cojiepxanue GykBy «b».

Jlata poxaeHusi MPOCTABIACTCS B dopmare: «s 2001 romy B sAHBApe MECHILC 01
qncna», ¢ obssarenbupiM npocTaBnenueM «0» repen OJIHO3HAYHBIM YHCIOM JaThl.
Harucaline HanMeHoBaHus Mecsiua B [E(POBOM (opmate (apabcKuMM MITH PUMCKHML-
rrpaMu) He JIOITYCKaCTCs.

Caezenusi O pOJUTEISX (3aKOHHBIX IpeCTABUTENAX) BHOCATCA Ha OCHOBAHHM
JAHHBIX, IPEAOCTABICHHBIX UMH. CBEICHUs O POLUTEIIIX B CBUAETENLCTBE O POIKICHUN HC
BCEr 1A COBIA/IAIOT ¢ TEMH XKe CBEJISHMAMA Ha MOMEHT MOCTYTIIEHI peGenxa B mKony. s
Toro, 4ToOn yOe[uThCs B MPABHIBFHOCTH HAIMCAHMA (paMmIny, MMEHM U OTYCCTBa, a
rakoKe, 4TOObl YJOCTOBEPHTBCS B TOM, HTO JaHHOE JIANO “SBJIgeTCS 3aKOHHbIM
npencraputeniemM pederkKa, pyKOBOAUTEINDL OV WM JIAIO, OTBETCTBEHHOE 3a 3allOIHCHME
IWYHON KapThl 00ydYaloIlerocs, MOXeT BH3YalbHO 03HAKOMHUTHCA C JOKyMEHTaMH,
Y0CTOBEPSIOIIMMH JIMYHOCT.

B rpade «rae BOCTMTHIBAJICS 1O MOCTYIICHUS B 1 Kjacc» BO3MOIKHBI BapHaHTBI: «B
JICTCKOM Cajly» M T.II, 3aIUCh «B CEMbE» BO3MOXHA B TOM cryuae, Korna pebeHoK He
[TOCeTAs YIPEHK/ICHHE KOUIEKTHBHOIO npeGbIBaHus JICTEH.
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JloMalHuil ajpec yKasblBaeTCsl, CO CIIOB POAMTEICH (3aKOHHBIX TPEACTABUTENEH), TaC
pebeHOK (aKkTHUeCKH NPOKUBALT, & HE MECTO PernCTpaluy poaHUTENneH.

2.9, JInumple Jeila ydalmxces XPaHATCsS B KaOHHeTe CeKpeTapsi B CTPOro OTBEACHHOM
wvecte. JIudmbe Jlea OHOIO KIAcca HAaXOATCS BMecTe B OJHOM NamKe U AOJDKHBI GBITH
pasIokeHbl B anaBATHOM MOPSAAKE. B IamKe JIMYHBIX NEJ Kiacca HAXOIMTCA CIHCOK
yUAIIIXCA ¢ yKasaHueMm (aMMIIMHM, MMEHM, OTYCCTBA, JAThl POXKCHM:A, HOMEpa JUIHOTO
Jeia M 3asepsiercsi HOAMKUCHI0 KIIACCHOTo pykoBojiuTens. CIHCOK- MEHACTCS €XErojiHo.
O6me cBejiendsl 00 ydalluxcss KOPPEKTHPYIOTCs KJIACCHBIM DYKOBOIMTEICM IO MEDE
HU3MEHEHUSI JJaHHbIX.

[Ipn BHIOBITHM y4YaI(Erocs M3 IIKOJBI JIMYHOE MENO BBIAETCA, HA OCHOBAHHH
[TMCHMEHHOTO 3asBICHIS, PONUTEISM UM JIMLEAM, X 3aMEHSIONMM, C OTMETKOM 00 3TOM B
anasuTHoll Kuure. ITo OKOHYAHUM MIKONbBI JIMYHOE JIEJI0 YJAIIErocs XpaHuTcsd B apXuBe
LIKOJIBI 3 TOMA.

2.10. Kownrposib 3a COCTOSAHMEM JIMYHBIX JI€T OCYLIECTBIAETCs 3aMEeCTHTENCM
npupekTopa 1o YBP 1 aupexTopoM MmKOIbL.

IlpoBepka JIMYHBIX [Nl YHYAIIUXCS OCYLICCTBIICTCA IO IUIaHy BHYTPHIIKOIBHOTO
KOHTpOJIA, HE MeHee 2-X pa3 B Toj. B HeoOXoamMbIx cIydasx IMPOBEpKa OCYIIECTBIACTCS
BHEIUIaHOBO, onepatnBHO. Llenn u OOBEKT KOHTPONS — MPaBUILHOCTE O(QOpMICHHA
JIMYHBIX €]l yUallluXxcsl.

2.11. 3a cucremaTHueckHe rpyOble HapylleHHs IIPH paboTe C JUYHBIMH JENaMu
yuaImxcs MPEKTOP BIIPaBe OObBIBUTH 3aMEYaHHE MM BBHITOBOP, CHATH CTHMYJIHPYIOLIHE
BBLITIATHL.

3. Hopsiaok paboThl KAACCHBIX PYKOBOAHTEIEH ¢ IHYHBIMH JeJaMH y4almIHXcs
3.1. KnaccHble pPyKOBOJHUTENH HPOBEPSIOT COCTOSHHE JUYHBIX € ©XKEroiHo B
cenTsOpe U Mae TeKyIero roja Ha HaJliIue HeOOXO0/IMMBIX I0KYMEHTOB.

3.2. JlMuHble [ena yJaluXcsl BeJyTCs KIACCHBIMH pPYKOBOIMTEISIMHM. 3anucH B
JYHOM Jiejie HeoBXOMMO BECTH YeTKO, aKKypaTHO H TOJBKO YepHHUIaMH. [1o oKoH1aHHH
KakJIoro roja 1ojl Ipadoil «IOAMHCH KIACCHOrO PYKOBOAUTENS» MPOCTaBiseTCs nedarh
LIKOJIBI.

3.3. Ha TuTyabHbIH JTECT JIMYHOIO JIeNa TPHKICHBASTCA dororpadus ydenuxa (mpu
Hanuann). B IMuHOe JIeN0 yYeHHKa 3aHOCATCs: 00le CBeIeHHUs 00 yuYeHHKe, UTOTOBbIE
OTMETKH 32 KaK/blid y4eOHBIM roj, 3aBepeHHbIE MOJNHCBI0 KIACCHOIO PYKOBOAWTEIS H
[levaThio Ui J0KyMeHToB. KiaccHbii pykoBopuTens 1, 4, 9, 11 KmaccoB COCTaBISIET
XapakTepUCTHKM Ha ydamuxcs. B nnuHOe [eyo 3aHOCATCA — PACIHCKH poauTenei o
paspenienuy Ha y4acTHe B MEPONPHATHAX, MEIHIIMHCKHAE CIIPABKH.

3.4. B nanky JMYHBIX [el Kiacca KIacCHBIM PYKOBOMHMTENb BKIAZBIBACT CIHCOK
Kilacca ¢ ykasanueMm (paMuNAM, MMEHH, HOMepa JIMYHbIX JIell, IOMAIIHUK aJipec U HOMep
tenedona, naHHple 0 pomurensix, a Takke P.J.O. KIaccHOro pyKOBOAUTEN. Cnucok
Mensierest exxero/iHo. Feiin ydeHHK BbIOBUT B TeUeHHe YueOHOro roia, To Je1acTes OTMeTKa
0 BLIOBITHH, YKA3BIBACTCS HOMEp IIpUKa3a.




3.5. Tlpu WCTpaBICHUH OLEHKH JACTCH MOSCHEHHE, CTABUTCA Iedarb W TOIMHCh
JIAPEKTOPA.

3.6. B rpade o mpoImyckax MNPOCTABJIAETCsS KOIUYECTBO IPOITYILEHHBIX YPOKOB C
OTMETKOI 110 60/e3HH WK 6e3 YBaKHTEIbHON IPHIHHEL.

3 7. OBIme CBEJCHHS 00 yUaliXcs KOPPEKTHPYIOTCs KIACCHBIM PYKOBOJMTENIEM 10
Mepe H3MeHeH s JIaHHbIX.

39 B nuuHOe 1eJo 00yyYaroNIerocs BHOCHTCS CIpaBKa, ecili eMy PeKOMEHJ0BAHO
06ydeHHe 110 3aKIOYCHHUIO [ICHXOJIOrO-MeIHKO-I1¢/IArOTHIeCKOW KOMUCCHH.

4. IopsiIOK BLIAAYH JHYHBIX A€/ yqauHXcst pa BBLIOBITHH M3 HIKOJIbI

4 Beijiaua JTIMIHOTO nena pPOAUTENSIM ydauerocs NIPOU3BOUTCS
JIeNONIPOM3BOJIUTE]IEM TTPH HAIHYUH NIPHKA32 «O BBIOBITAMY.

4.2. llpu Bblla4e JIMIHOTO Jejia JeIOMPOU3BOIUTENL BHOCHT 3alMCh B anaBUTHON
KHUTe O BBIOBITHH, a4 POJIUTENH WM 3aKOHHBIC IpEACTaBUTEH y4aierocs CraBsT CBOIO
romUch B rpade «OTMETKa 0 BbIIAYe JIHIHOIO AgIay.

43, B ciyuasx, Korja BblObITHE ohopmiseTcss B TEUEHHE y4eOHOro IepHoia,
KJIACCHBIH PYKOBOJIMTEN b COCTABIACT BBITHCKY TEKYINHX OTMETOK 32 HaHHBIHA IMePHOJI.

4.4, Jluunbie Jeiia, He 3aTpeOOBaHHBIe POJMTEISME, EPEAOTCS B ApXUB LIKOJIEL, rie
XpaHsTCst B TEUEHHE 3 JIeT CO JIHA BBIOBITHS y4allerocst U3 IIKOJBL.




