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NOJOXEHUE O NKOJbHON

I. O6mue moJ1oKeH s

1. bubnmoTreka sABISETCS CTPYKTYPHBIM TompasmencHueM CpenHeill o0pa3oBaTENbHOH IIKOJIBI
(namee — IIKOJA), YY4aCTBYIOIIMM B y4eOGHO-BOCIHTAaTENBHOM IIpOIecce B LEAX 0OecredeHHs
TpaBa yYaCTHHKOB OOpAa30BaTelBHOTO IpoLecca Ha OecIUIaTHOe IO/b30BaHHe OHOMMOTEIHO-
“H()OPMAIHOHHBIMH PECYPCAMH.

2. JlesTebHOCTE OHOIAOTEKH (Iaee — ITKOJIbHAs OUOIHOTEKa) OTPAKAETCS B YCTABE IIKOJIBL

3. Llenu mkonsHOH GUOGIHOTEKH COOTHOCSTCS ¢ LESMHE IIKOMIBI: (OPMHPOBaHHE OOIIEH KyJIbTYpPbI
JIMYHOCTH OOYyJaromuxcs Ha OCHOBE YCBOCHHS 00A3aTEIBHOIO MHHHMYyMa COICPIKaHUs
00ImIe00pa3OBATENBHEIX POrPaMM, UX afalTallisd K XKU3HU B OOINECTBE, CO3MaHHE OCHOBBI I
OCO3HAHHOTO BHIOOpPa H [OCHEQYIOMEro OCBOGHHS IIPO(EcCHOHANBHBIX 00pa30BaTENlbHbIX
TporpaMMm.

.. IlIkonpHas 6GHOMHOTEKA PYKOBOICTBYETCSI B CBOEH MESTENBHOCTH (eNepalbHEIMH 3aKOHAMY,
yKkazaMu Hu pacnopsokeHusiMu [Ipesmpenta Poccuiickoit ®enepaimu, [IOCTAaHOBICHUAMH H
pacriopsokeHussMi  [IpaButensctsa Poccmiickoli  ®enepanuy, perueHusvMu  MuHHCTepCTBa
obpasoBanust Poccuiickolt ®denepanuu, HHCTPYKUMAMH MHHECTEPCTBA HHOCTPAHHBIX JIel
Poccuiickoit ®eneparuy, yCTaBOM IOKOJNEI, IONOKEHHEM O OHOIMOTEKE, YTBCPXKIACHHBIM
THUPEKTOPOM LIKOJIBL.

5. INopsmok mons30BaHUS MCTOYHHKAMU HH(DOPMALHUH, IEPEYCHb OCHOBHBIX YCIYT U yCJIOBHI HX
IpenocTaBienus onpepemstorcs IlonoxeHneM o IIKOMbHOH OGuOmoreke u  IIpaBmiamMu
[I0JIL30BAHHS INKOJIBHOM OMOIMOTEKOMH, YTBEPKACHHBIMI TUPEKTOPOM IIKOJIBI.

6. I1Tkona HeceT OTBETCTBEHHOCTh 3d JOCTYIIHOCTH M Ka4eCTBO OHOIHOTEYHO-HH(OPMAMOHHOTO
obciyxHBaHus OHOIHOTEKH.

7. Opramusands OGCIYXHBAaHHI YYaCTHHKOB 00pa3oBaTeNbHOrO TMpolecca MPOU3BORUTCA B
COOTBETCTBHM C TIPaBMIAMH TEXHHKHA O€30HaCHOCTH M IPOTHBOIOKAPHBIMH, CaHHTApHO-
[MTHEHAYECKAMHE TPeOOBaHUSAMH.
% II. OcHOBHBIE 320291

~&. OCHOBHBIMH 337]a4aMHU LIKOJIbHOM ONONIHOTEKH SBJISIOTCA:

a) obeclieyeHHMe yJacTHHKaM O0Gpa30BaTENBHOrO Mpolecca - O0yYarOUIUMCH, IIeJarorHIeckiM
pabOTHHKAM, PpOIMTEAM (MHBIM 3aKOHHBIM IIpefCTaBHTENAM) ofydaromuxes (majiee -

MONB30BATENAM) - [JOCTyNa K WH(OOPMALHH, 3HAHMAM, HIesiM, KyJIbTYPHBIM LEHHOCTAM
TIOCPECTBOM HCIONG30BaHMs OMOMMOTeYHO-HHPOPMANMOHHBIX PECYPCOB MIKOJbL Ha PasiMHBIX
HOCHTEIIAX: OyMaKHOM (KHIDKHBIA (OHJ, QOHI NEpUOIHMIECKHX H3JaHWH); KOMMYHHKATHBHOM
(KOMITBIOTEPHBIE CETH) ¥ HHBIX HOCHTEILIX;

0) BOCHHMTAaHHE KyIbTYPHOIO H TPaKJAHCKOTO CaMOCO3HAHWA, NOMOIIL B COLHANHM3AIMH
00yUaroIIerocs, pa3BHTHH €ro TBOPYECKOro IOTEHIHATA;

B) (OpPMHUpOBAHHE HABBHIKOB HE3aBHCHMOTO OHONHMOTEYHOrO MONB30BATENl: 00yYeHHE IOHCKY,
0TOOpY ¥ KPUTHYECKOH OLeHKe HHPOPMAIIHH;

I) COBEpILEHCTBOBAaHHME MPEHOCTABIAEMBIX OMOMMOTEKOM yCIyr Ha OCHOBE BHEJPCHHA HOBBIX

HHQOPMAIMOHHEBIX ~ TEXHOJOTHA ¥ KOMIBIOTEpU3alMH  6GubIMOTeYHO-MH(POPMAITHOHHEIX
nporeccos, hopMupoBanie KOMGOPTHOH OHOMHOTEYHOH CPeEL.

II1. OcHoBHbIe hyHKITHH
10. Jing peanusanyi OCHOBHBIX 3a/ad OHONMOTEKA:
a) popmupyer poHx GHEIHOTeUHO-MHOOPMALIMOHHEIX PECYPCOB IIKOJIBI:




* KOMIUIEKTYCT YHUBEPCANbHBIH QOH/ YUEOHBIMH, XyL0XKECTBEHHBIMHU, HAYYHBIMH, CIIPaBOYHBIMH;,

HEIarorieckuMK U HayYHO-NOMYJIAPHEIME JOKYMEHTaMH Ha TPaIHLHOHHBIX M HETPAIUIIHOHHBIX

HOCHTENSX MHGOPMAIIHIL;

* HOTIONHsET $HOHA HHYOPMAIHOHHEIME pecypcaMu ceTn MHTepHeT;

6) coznaer HHQOPMALHOHHYO POILYKIIHIO:

* OCYIIECTBIIACT aHAJIUTHKO-CHHTETHIECKYIO TepepaboTKy HH(OpMAIIUH;

* Oprasu3yeT W BEAET CIpPaBOYHO-OMOIMOrpadwueckuit ammapar: katanord (aidaBHTHBIA,

CHCTeMATHYECKHI), KapTOTeKH (CHCTEMAaTHYECKYIO0 KApTOTeKy CTaTel, TeMATHUECKHE KapTOTEKH),

SMEeKTPOHHLIN KaTaJIorT;

* paspabaThiBacT peKoMeHaTeNbHble OHOMHOrpadHIecKue TocobHs (crmcky, 0030pEl, yKa3aTenu

H T.IL.);

* obecrieunBaeT HHGOpPMUpPOBaHHe H0Jb30BaTeNel 06 HHMOPMANUOHHOH TIPOYKIIAH;

B) oCymecTBIfeT auddepenmmporaHHOe OuOIHOTEUHO-MH(OPMALIHOHHOE  OBCITY KIBAHIE

ofyJarommxes:

* OpraHu3syeT O0y4eHHC HaBBIKAM HE3aBHCHMOTO OHOIMOTEHOTO TONB30BATENs M IOTPeOHTEs

HH(bOpMAaIHH, CONeHCTBYeT HHTErpaliy KOMILTEKCa 3HAHHIA, YMEHUH H HABBIKOB pabOTHI ¢ KHHTOH

1 nadopmarmeit;

* OKa3BIBACT UH(OPMALMOHHYIO MOMIEPIKKY B PEUICHHH 3ajad, BOSHHKAIONIMX B MPOLECCE HX

y4eOHOM, caMo06pa3oBaTeILHON U JOCYTOBOI IEATEIBHOCTH;

r) ocymectsisier mubbepeHIHPOBAHHOE OGUBIHOTETHO-MHPOPMALMOHHOE 06CITyKHBAHHE ™

[IelarOTMYeCKUX paOOTHHKOB:

* BBIABJIACT HHYOPMAIMOHHBIE TTOTPEOHOCTH U YAOBJIETBOPSET 3aNPOCHI, CBA3AHHBIE C 00y IeHHEM,

BOCIIMTaHHEM H 30POBLEM [ETEH;

* BBUIBIAET HHGOPMALMOHHBIE TOTPeGHOCTH M  YJOBJNETBOPSET 3alPOCHl B 0GNacTu

[I€JarOTMYECKHUX MHHOBALMM U HOBEIX T€XHOJIOTHIA,

* CONEHCTBYET NPO(ECCHOHATBHON KOMIICTCHIMH, MOBBIMIEHHIO KBATHMHKAIME, IPOBEIEHHIO

aTTeCTalUH;

* cosnaeT OGaHK Ne[aroruecKol MH(pOPMAIM KaK OCHOBBI eIMHON MH(MOPMAIMOHHOH CIIy»KGObl

00111e06pa30BaTENEHOTO YUPEXKIEH S, OCYIIECTBIIAeT HAKOIUICHHE, CHCTEMATH3IAIMIO HHpOpMaIHH

IO TIpeIMETaM, PasenaM | TeMaM;

* OpraHM3yeT HOCTYN K 0aHKy MeJarormdeckod MHGOpMAlMH Ha JFOOBIX HOCHTENSX MIPOCMOTP

SJICKTPOHHBIX BEPCHI IIeNarorayeckux U3JaHmii;

* OCYIIECTBJIET TeKyliee HHPOPMHUPOBaHKE (THM HH(QOPMAIHH, 0630ps! HOBBIX MOCTYILICHHI U

nyOnMkanui), HHOOPMHUPOBAHME  PYKOBOICTBA  INKONBI  TIO BOIIPOCAM  YTIpABJIEHH.
" 00pa3OBATEBHBIM TIPOLIECCOM;

* CIIOCOOCTBYET NPOBENEHHUIO 3aHATHH 110 (HOPMHPOBAHUIO HHDOPMAIMOHHOM KyJITYPHL;

M) ocymecTBIAeT IuddepeHIupoBaHOe  GUOTHOTEUHO-HMHGOPMALHOHHOE o0cmyKUBaHHe

poauTene# (MHBIX 3aKOHHBIX NPECTaBUTENEH) 00y JAIOIIXCA:

* YHAOBIIETBOPSIET 3alIPOCHI II0JIB30BaTeNeH U HHPOPMHUpPYET O HOBBIX IIOCTYILICHUSX B OUOIHOTEKY;

* KOHCYJIBbTHPYET II0 BOIIPOCAM OPTaHW3alliK CeMeHHOTo YTeHHs, 3HAKOMHUT ¢ MH(OpMalmel 1o

BOCIIMTaHUIO NETEH;

* KOHCYIBTHpPYET 110 BONpOcaM y4e0HbIX H3NaHHH 1A 00y Jaronmxcs.

IV. Opranuszanust ieaTeJILHOCTH OHOTHOTEKH
11. llkonbHas 6GubIHOTEKA IO CBOEH CTPYKTYpe HETUTCA Ha aGOHEMEHT, YHTAILHBIN 341, OTIHen
y4eOHHUKOB ¥ OTIEN METOHICCKOM JIMTEPaTyphI IO TIPEIMETaM.
12. bubnuoreuro-uHbopMaHOHHOE 00CIyKHBaHHE OCYLIECTBIAETCS HA OCHOBE GHOIMOTEYHO-
HH()OPMAMOHHEIX PECYpCOB B COOTBETCTBHH ¢ YUeOHBIM H BOCIHTATENHHBIM ILIAHAMH ITKOJIBI,
NporpaMMaMH, IPOEKTaMH H ITAHOM PabOoThI MKOILHOM OHONMOTEKH.




/4. B uensx obecreuenus MOZICPHM3ALMK OUOTHOTEKH B  YCIOBHSIX HHOOPMATH3AIHU
00pasoBaHHWs W B MpeNeNaX CpPeICTB, BHIIESEMBIX YUpEIHTESIME, INKONA obecoeuuBaeT
OuOMOTEKY:

* TapaHTHPOBaHHBIM (DHHAHCUPOBAHHEM KOMITTEKTOBALMS OHOIMOTEYHO-MHPOPMALHOHHEIX
PECYPCOB (B CMETE YUPEkIEHHS BHIBOMUTCS OTIEIIHHO);

* HEOOXOMMBIMH CITy’KeOHBIMM M IIPOM3BOICTBEHHBIMHI NOMEIICHUSAMH B COOTBEICTBHH CO
CTPYKTYpPOH OHOIIMOTEKH H HOPMATHBAMH 10 TEXHHKE Oe30MaCHOCTH OKCILTyaTaruH KOMIBIOTEPOB
(OTCYTCTBHE  BRICOKOH — BI@XHOCTH, 3aIBUICHHOCTH IIOMEIICHNUS,  KOPPO3MOHHO-aKTHBHBIX
IPUMECEH MITH SNEKTPOIPOBOIALICH TIBUTH) U B COOTBETCTBUM C TIOJIOKEHUSIME CanlIuH;

* TEJCKOMMYHHKAIMOHHOM ¥  KOTMPOBAJBHO-MHOXHTENBHON TEXHUKOR HEOOXOIIMMBIMH
TIPOrPaMMHBIMH TIPOYKTaMH;

* PEMOHTOM H CEPBUCHBIM O0CITy)KMBAHUEM TEXHUKH H 060Dy IOBAHHS Oubmroreky;

* OHOIIMOTEUHOM TeXHUKOM U KAHI[eIAPCKIME MPUHAATICKHOCTAMH.

15. Illkoma cospmaer ycmosust mis COXpaHHOCTH anmapaTypsl, O0OPYJOBaHHS M HMYILECTBA
O6ubHOTEKH.

16. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh W KAYECTRO KOMILIEKTOBAHHA OCHOBHOrO (hoHIa
OHOIIMOTEKH, KOMIUIEKTOBAHHE yae6HOTO doHna B cootBercTBHM ¢ (enepaTbHBMHU NEPEYHAME
YIeOHHKOB ¥  y4eBGHO-METOMHYecKHX H3JaHWH, COSHAHHE HEOOXONMMBIX YCIOBHH Jyis’
A CATENLHOCTH GHONMOTEKH HECET TUPEKTOP LIKOMBI B COOTBETCTEHM C YCTaBOM ILKOJIBL.

7. Pexum paboTBl  INKONBHON GHOTHOTEKH OTIPEMEIIACTCS  3aBELAYIOMIHM  OHUOIHOTEKOH
(6ubmroTexapem) B COOTBETCTRHH ¢ MpaBHIaMH BHYTPEHHETO PACIOPSIIKA KO,

V. Ynpapaenne. IlITaTst

18. YnpaBnenue mkonsHo#M 6GubHOTEKOM OCYIECTBIISAETCS. B COOTBETCTBUH C 3aKOHONATEHCTROM
Poccuiickoii Deneparpun 1 YCTaBOM IIKOJIEL.

19. OOmee pykoBomCcTBO meATENBHOCTDHIO IIKOJIBHOH OMONHMOTEKH OCYHIECTBIAET MUPEKTOP
LIKOJTBL.

20. PyKOBOZCTBO INKOIBHOH GHOIHOTEKOMH OCYIIECTBISCT 3aBENYOIMH  OHOIHOTEKOH
(GuOMHOTEKAPB), KOTOPEIN HECET OTBETCTBEHHOCTH B Tpenenax CBOoeH KOMIETEHIMH mepen
OOLIECTBOM H IHPEKTOPOM  IIKOJIEL, OOYYAIOIAMHICSA, MX POIUTENAMH (MHBIME 3a3KOHHBIMEL
TPCNICTABATENSAME) 32 OPTAHH3AIMIO U PE3YJBTATH ESTEIbHOCTH IIKONBHOH OHOMMOTEKN B
COOTBETCTBHH ¢ (DYHKIMOHATBHBIME 00A3aHHOCTSAMH, HPCAYCMOTPEHHBIMH KBATH(PHKAIIMOHHBIMHA
TPeOOBAHUAMH, TPYIOBBIM HOTOBOPOM H YCTaBOM IIIKOITEL.
<1. 3aBenyrommii 6mbimoTekoi (6ubnuorexkaps) HasHauaercs JUPEKTOPOM IIKONBI, MOYXET

3IBITRCA 9JICHOM MENarornvecKoro KOJUIEKTHBA M BXOIUTh B COCTAB TIearorHIecKoro cosera
00I1e00pPa30BATENBEHOO YUPEK ICHHS.

22. 3aBemyromui GHOIHOTEKOM (6ubmmotexaps) paspabareiBaer u HPENCTABIIET NUPEKTOPY
IIKOJIBI HA YTBEPIKACHHE CISIYIONINE JOKYMEHTHI:

a) MONIOKEHHE O OubnHoTexe, NpaBmIa MOMB30BAHAS OubmoTEKOIA;

0) CTpYKTypy W ImTaTHOe pacTiucanne OHOIHOTEKH, KOTOpEIe paspabaTIBarOTCS Ha OCHOBE
00BEMOB  paloT, OIpeNeNeHHBIX MONOKEHHEM O IIKOJIBHOK GHOMHMOTEKe ¢ HCIIONB30BAHMEM
«MeXOTpacIeBBIX HOPM BpeMeHH Ha TPOLECCHI, BRITIONHAEMBIC B OnbmmoTekax» (Ilocraropierue
MuHHCTEPCTBA TPYa M COLMATBHOTO pasBuTHs Poccuiickoi Meneparmy ot 3 despaist 1997 . No
6);

T} ITAHOBO-OTYETHYO JOKYMEHTAITHIO;

/1) TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

23. TlopAmOK KOMIJIEKTOBAaHHS InTaTa IIKONBHOH  OMGIHOTEKH PETIAMEHTHPYETCS  yCTaBOM
IIKOJTEL.

24. B nmensx obecreuenms nu(depenMpoBanHoll  PaGoTH  MKOIBHOM OubMHOTeKH MOryT
BBOIHUTBCS TOIKHOCTH: 3aBELyIOIHiA bubmroTexoit, OuOIMHOTEKAPE.

-




25. TpynoBsie oTHONICHNS pAOOTHUKOB IIKONBHON GHOIHOTEKH 1 CpelHel LIKOMBI PeryIupyIoTCs:
TPYAOBBIM  JIOTOBOPOM, YCIOBHS KOTOPOIO He JIOJDKHBI TMPOTHBOPEYHTH 3aKOHONATENBCTBY
Poccutickoii Penepanmm o Tpye.

VI. IIpaBa u o6s13aHHOCTH OHOJIHOTEKH
26. PaboTHUKH IKOTHHOM OHONTHOTEKH HMEIOT IIPABO:

a) caMoCTOSTETEHO BHIOMpPATH (OPMBI, CPENCTBA H METOLIbI OuOIMOTeYHO-UH()OPMALHOHHOTO
obcmy)uBaHys 00pa3soBaTENIFHOTO M BOCIHMTATENLHOTO TIPOIECCOB B COOTBETCTBHM C IMENAMH H
3a/1a9aMH, YKa3aHHBIMU B YCTaBe MIKOJIBI M TIOJI0KEHHH O MIKOILHOH OHOIHOTEKE;

6) TpPOBONMTL B YCTAHOBICHHOM TMODPSAKE (MaKyIbTATHBHBIC 3aHATHS, YPOKH H KPYKKH
6ubmoTeyHo-6ubMorpatd aecKx 3HaHNMI 1 HHGOPMAIMOHHOM KyIbTYPBL;

B) PEKOMEH/IOBATh HCTOYHHKH KOMIUICKTOBAHHS HH(OPMAITHOHHEIX PECYPCOE;

I) M3bIMaTh U PEalIH30BBIBATE HOKYMEHTHI M3 (hOHIOB B COOTBETCTBHH C HMHCTPYKIHEH Mo ydeTy
OubmoTeuHoro Ghouaa;

I) OMpeNeNsTh B COOTBETCTBMHM C IIPABIJIAMH TOJB30BAHHMS IIKOJBHOH OHOIHOTEKOMH,
YTBEPKACHHBIMH IMPECKTOPOM IIKOJBI, ¥ TIO COINTACOBAHHIO ¢ POMUTENHCKAM KOMHTETOM HIIH
TONCYNTEILCKMM ~ COBETOM — BHIbI M pasMephl KOMIIGHCAMH  yrepda, HAHECEHHOTO
[OMb30BATENISIMY OHONMOTEKH;

€) AMETh EXKErO/THBIH OTIYCK B COOTBETCTBHH C JTOKANBHEIMH HOPMATHBHBEIMH AKTAMHE; &
) OBITH IPENCTABIIEHHBIMHA K PA3TUYHEIM (OPMaM TTIOOIIPEHHSI; =
3) YUacTBOBATHL B COOTBETCTBMH C 3aKOHOMATENBCTBOM PoccHiickoit Denepanv B pabote
OHOIMOTEYHEIX aCCOLMALINI MITH CO30B.
27. PaboTHUKY OUOIHOTEK 00S3aHBI:

a) obecrednTh TOTH30BATENSIM BO3MOXKHOCTE PafoTHl €  HH(POPMANHOHHBIME pecypcamu
OUOIMOTEKH;

6) uH(hOPMHUpPOBATE MONIB30BATENEH O BUIAX TIPEIOCTABIAEMBIX GHOIHOTEKON YCIyT;

B) 00€CTIEUNTE HAYIHYIO OpraHu3auio (pOHIOB ¥ KaTaloroB;

r) GopmupoBath (OHIBI B COOTBETCTBHH C YTBEPKIECHHBIME (esepaibHbIMA MepeUHIMEH
YYEOHBIX M3IaHHH, 00pa3oBaTENTBHEIMM MPOTPAMMAMH IIKOJBI, HHTEPECAMH, MOTPEOHOCTAMH U
3ampocaMy BCEX TIEPEYHCIEHHBIX BEIIIE KATETOPHiT TOMb30BaTENeH;

M) COBEPIICHCTBOBATh HH(OPMAIHOHHO-OHOIMorpaduaeckoe u GHOIHOTEUHOE OOCTyKUBAHHE
TOJTb30BaATEIICH;

©) obecreynBarh COXPaHHOCT HCIONB30BAHUS HOCHTENell MHGOPMALMH, HX CHCTEMATH3ALMIO

. PasMelIECHIE U XPaHCHHCE; —

) obecTieunBaTh PEXUM PabOThI MIKOILHON GHGIHOTEKIH:

3) OTUUTHIBATECA B yCTAHOBIEHHOM IOPSIIKE TEPE TUPEKTOPOM IIKOJIBL;

H) TTIOBBIIATE KBATH(DUKAIHIO.

VIL. IIpaBa n oGA3aHHOCTH MOJIb30BaTeIeii OHOIHOTEKH

28. TNosp30BaTens OHOMMOTEKH HMEIOT MPABO:

a) ToNydYaTh NONHYR WMHGOPMamuio o cocTaBe GuOMHOTedwHOro (oHNIa, HH(OPMAITMOHHBIX
pecypcax B IpefoCTaBIAEMBIX OMONMIOTEeKOH yemyrax;

0) mONb30BaTECS CIPaBOYHO-OHGITHOrpahHIECKHM AMMAPaTOM GHOTHOTEKH;

B) I10JIy4aTh KOHCYJbTAHOHHYIO IIOMOIIb B IONCKE H BEIGOPE HCTOYHHKOB HH(DOPMALIH;

T) TOJy4aTh BO BDEMEHHOE MONMB30BAHNE Ha aGOHEMEHTE W B YHTAIHHOM 3ajle TICYATHEIE H3IAHMs
M JIpyTHe HCTOUHUKH HHPOPMALHH;

J1) IPOJIEBATE CPOK MOJIB30BAHES JOKYMEHTAMH;

€) NOMyYaTh TEMATHYEeCKHe, (aKTorpadudecKue, YTOUHSIOWME U onbnuorpahHuecKue
CIpaBKM HA OCHOBE QoHAA GUOIHOTEKH;

) Y9aCTBOBATh B MEPOIIPHATHSIX, IPOBOAMMEIX OHOITHOTEKOM:;




3) o0parmaTsest st paspenreHns KOH(IHKTHOH CUTYALHH K MHPEKTOPY IIKOJIEL.
29. Ilonms30BaTeny MIKOILHOMH GHOTHOTEKH O0sI3aHEI:

a) COOMMONaTh MPaBIIIA MONB30BAHHS MKOJILHO Gubmiorexoii;

6) 6epeKHO OTHOCHTBCS K IPOH3BETCHHSM TTeqaTH (He BBIPBIBATH, HE 3arMOATH CTPAHMIT, HE Jlenartpb
B KHHTAGX TOMYCPKMBAHMS, IOMETKH), HHBEIM JOKYMEHTaM Ha Pa3sMHYHBIX HOCHTEJISX,
000pyI0BAHMIO, HHBEHTAPIO;

B) MOMNEPNUBATE MOPSIOK PacCTaHOBKH TOKYMEHTOB B OTKPBITOM IOCTYIIE Onbmmorexw,
PACIIONOKEHKA KAPTOYCK B KATANOTAX M KAPTOTEKAX; - ;

T') TIOJIB30BAThCA [EHHBIMHU 1 CHIPABOTHBIME TOKYMEHTAMH TONBKO B TIOMEILEHHH 6ubmoreKy;

K) yOemuThCs HpH MOMydYeHHM AOKYMEHTOB B OTCYTCTBUM AE(HEKTOB, a NpH 00HapyKeHUH
MPOHH(OPMHPOBATE 06 3TOM pPaGOTHHKA GHOIHOTEKH, OtBercTBeHHOCTE 32 OOHApYyKeHHbIE
AeeKTl B CIaBACMBIX JOKYMCHTAX HECET MOCITETHUI TT0ITB30BATEND;

€) PaCIHCHIBATHECS B IHTATENHCKOM dbopmyIsipe 3a Kax bt HOITyYeHHBIH JOKYMEHT (MCKITIOYCHHE:
obywarormuecs 1-4 k1accos);

) BO3BPAILATH JOKYMEHTHI B IIKOJIbHYIO GHOIHOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATh JIOKYMEHTHI IIKONBHOMN OubmuoTekn B cimywae wux YTPaTel WM HOPYH WM
PaBHOLICHHBIMH, JIHOO KOMIEHCHPOBATEH YIIEP6 B pasMepe, YCTAHOBIEHHOM TpaBuIaMu
TTOJIE30BaHUS! IIKOIBHOM OHOIIMOTEKOI;

1) nonHOCTBIO PaccunTaThCsA € MIKOIBEHOM OMOIHOTEKOM o HCTeYeHHH cpoxa oOyYeHHs HIH
a0OTEI B TIKOmE.

30. Iopsanox Toms30BaHMs MIKOJIBHOH OUOIHOTEKOIH:

a) 3aIUCh B INKOMBHYO OubIMOTeKy 06yUaroImXCs TPOM3BOUTCS IO CITMCOUHOMY COCTaBY
IJ1acca, MearorHYecKrX M MHBIX pabOTHHKOB LIKOME - B WHIUBHIYATBHOM TIOPSKE, POAUTENEH
(MHBIX 3aKOHHBIX TPEACTABUTENEH) 00YIArOIIMXCS - 1O acropry;

6) mepeperucTpanus moIb30BaTeTeH MKOTLHOM OMONHOTEKH MPOH3BOLHTCS €XKETOTHO;

B) IOKYMEHTOM, HOATBEPKAAIOIIAM TPABO ONB30BAHHS OGUOTHOTCKOMH, SBITeTCS YHTATEIIbCKHH
dopmyasp;

T) YHTATENbCKAH dopmynap ¢uKenpyeT nary Beimaum II0Nb30BATENNIO TOKYMEHTOB U3 (oHma
OMOTHOTEKH M MX BO3BpAINEHNS B GubIHOTEKY.

31. Ilopanok MONB30BaHKs a60OHEMEHTOM:

a) TIOJb30BATE/IH HMEIOT [IPaBo HOTyHUTh Ha NOM W3 MHOTOTOMHBIX M3HAHHH HE Goee IBYX
HAOKYMEHTOB OHOBPEMEHHO;

~0) MaKCHMaNbHBIE CPOKH OJTB30BAHHS JOKyMEHTaMU:

JUEOHUKY, yaeOHEIe TI0COOHS - YYEeOHBIH Tox;

- Hay"HO-TIOMY IApHA, I03HABATENbHAA, XYI0KECTBeHHAs IHTeparypa - 14 nrei;

- ICPUOIMYECKHIC U3IaHHUs, H3TAHUS TIOBBIIEHHOTO cupoca - 7 nHei;

B) NOMB30BATENN MOTYT TPOUTHTE CPOK MOJIb30BAHUsL JOKYMEHTAMH, €CITH HA HIX OTICYTCTBYET
CTIPOC CO CTOPOHBI IPYTUX [OJB30BATENEH.

32. TTopsiok MoNE30BaHHS YATATEHEIM 3aJI0M;

a) JOKYMEHTEI, IpeIHA3HAUCHHbIE s PabOTEI B UMTAIBHOM 3alle, Ha 0M He BBITAIOTCS;

0) oHIMKIONEMWH, CTIPaBOIHUKH, PEIKHE, [ICHHEIE H HUMEIOIINECS B €HHCTBCHHOM OK3EMILISIpE
AOKYMEHTBI BBITAFOTCS TONBKO ISt PAGOTHI B YHTATEHOM 3ae;

33. Iopsnok pabotsr ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKE !

a) paboTa ¢ KOMITBIOTEPOM YYACTHHKOB 00pasoBaTesbHOTO Nporecca TIPOU3BOMIUTCSA TI0 TpaduKy,
YTBEPK/ICHHOMY TUPEKTOPOM IIKOJIBI ¥ B IIPHCYTCTBHH COTPYIHHKA OHOMHOTEKH;

6) paspemacrcs paGota 3a omHEM TICPCOHANILHBIM  KOMITBIOTEPOM He Gonee MBYX wdenoBex
OHOBPEMEHHO;

B) paboTa ¢ KOMITBFOTEpOM TPOMSBO/TUTCS COTTIACHO YTBEPSKICHHBIM CAHHTAPHO-TATHEHHYECKIM
TPeOOBaAHHSIM.







